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SCHOOL Navigating the PowerSchool Parent Portal

By this time, you will have created a PowerSchool Parent Portal (PS PP) account, which is now accessed by
typing the following URL into the address bar of your Internet browser:

https://ps.rockyview.ab.ca/public

A link to the PS PP can also be found on our school website (select the Parents tab then click on the Powerschool
Parents/Students viewlet). The School Info page illustrated below is displayed the first time you enter the PS
PP. Following your first entry to the portal, the page that is displayed will be the page you last viewed before
signing out of your last visit. Some of the key features that you will see on any page have been described below.

The name or names of siblings connected to this PS PP account will

appear here. Simply click on the name of the individual that you wish

to view information for. Remember that siblings can attend different
schools (see page 8 for information regarding linking siblings).
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The most frequently visited page in the PS PP (selected from the Navigation pane on the left) is the Grades and
Attendance page. Features of this page and how to obtain detailed information via the links on it have been
outlined in the following section. Details regarding other pages selected from the Navigation pane begin on page

3.

Octgpeya#éd200ttober 24, 2017

Page 1


https://ps.rockyview.ab.ca/public

PEN MINDS =

FIRESIDE
B e

Navigating the PowerSchool Parent Portal

Grades and
Attendance

-
!
'
e

The Grades and Attendance link is by far the most “popular” link as it will display a student’s Grades and
Attendance data for the current school year. One very important thing to note on this page is that there are
other links that allow a parent/guardian to “drill down” and obtain more detail regarding marks as well as
attendance data. As per industry standard, links are in blue. Please note that clicking on a Teacher Name link
results in direct connection to the Teacher’s e-mail, but only if Microsoft Outlook is installed on the computer

currently being use

d.

There are two tabs on the Grades and Attendance page; Grades and Attendance (the default and illustrated
below) and Standards Grades (described in more detail on page 6). Following is an example of clicking on an
Achievement Indicator in the Term column to obtain further information regarding the assignments that made
up that mark (in this case, the EP or Exemplary achievementindicator).
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Each blue dash in the Term column is

Havigatsan

) Grages ana
e Aflendance

I. Grage History
(i

7 Atiendance Hislony

Crreall MolihCaton

Teacher Commenis

= School Buksin
F

Grages and Atendance

AR TR

P11 4) PR3 E)

P P A P 3) PEE)

Slandands Grades

Grades and Attendance: Al§tgdedtiasthdailsStatent Firstname

Lot Wk

This Wieek
MTWHFMTWHF

actually a link. Click on the dash to
view any incomplete Summative
information or any Formative
information that exists for a course.

Vi Absences  Tadus

Geads § Homesoom
Pyuical Fducation § ]
" MW Mige - Rm: Gym

English Langusga A 8

Arcourt Preferences v Frsclas — 2
the grade (and therefor {g aytor, Fredarick - Rm: 22006267
not always displayed). n ALcess Logs F3E] P14 Band 8
® kasiche - Am AN
1l My Schedule P13 5} P2§Eh P31} Pa{z Mathemaies B
= . o - Rm: 2355
0 oecard Languags B o
Assignment §cores K ! . R "1':} T
Due Date  C Score Grd Cades Lok Sk B b
DBMT2013 Sammative Dulz Two-Teom Raso 18 PR M - Rim: BASIEDED
Apphes Anamede aed 4hils 10 Sehe prebiems PR ndes i
Commusic dasieasons the inderstindag of math (speabing dissing witing) FR k + Fm: ZRIE2ET
Demtenutradas wrd cormacts knowindoe and shls Setween = PR P Language and Cullua § : L
3 - Rm: 2HGEGE
10 ]
Gl
2402613 2 £p Form: SEITENE
Apshes srirwledge and sk 1o sohe prsblems [ mendanorlomk] 7 | ¢ |

¥ ormative Woagesi0 !
10972013 Semmatve  Final Rato Rate
B - Collected A -Late ¥

Demonsirater 3nd csmects inowiedges and skl between math concapts

Apd o3 dnawledgo and 33ls 10 sohve pesbiems
Wt e TRas0ns the undarstandiag of math |
knowliedoe and shels Betmaen math ton
s martal math and eatiration in dadly woek
seng, & - Score s exempt bom fnel geade, €

speaking, draweneg, wrting)

cagts

Axsgrimest o not included n fadl o

If the “out of” score is blue, that
means that a Score Comment
exists for that assignment. Simply
click on the blue number to view
the Teacher’'s comment.

Other Achievement Indicators that may be displayed under a Term (to the right of the Course Name) include
PR (Proficient), SA (Satisfactory), BA (Basic Achievement), EM (Emerging Achievement), LI (Limited Achieve-
ment), IE (Insufficient Evidence of Learning) or NA (Not Assessed this Term). Detailed information regarding

Octgpeya#éd200ttober 24, 2017

Page 2



_I FIRESIDE
D SCHOOL Navigating the PowerSchool Parent Portal

PEN MINDS =

the assessment process and associated achievement indicators can be found on the Rockyview Website by
typing the URL http://www.rockyview.ab.ca/home/21stC/assessing in the address bar of your browser.

The Standards Grades tab allows an individual to view information that is organized by course. Under each
course heading are the outcomes that have been addressed thus far for that class. An achievement indicator OR
a Comment link (a blue dot) will be displayed to the right of each outcome. An outcome is itself a link that can
be “drilled down” on for further information. For example:
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E A 3 .
Allendaree Standards Grades: Student Lastname, Student Firstname
E Grae Moy
5y Aftendance Histary English Languaga Ans § [Maatchs, Camy] T1 ¥
witus lyoes of tandaised 54 54
Teather Comments
= R
#
, Sthocl Bukstin
n ALCRES LOGS Click on any blue
outcome link to see FI Lenguage Aris & (Grenon, Marks) T1 ¥
FaL My Schedule . . % _— - . . P B
= detail regarding . E .
t’ Sl Infommiatiaon that outcome. R R
predii ar ¢ b v gy of basd u EP EP
ER EP
Teachar  Granon, Maie
Comiss  Fl Language Ans 6
Erafadaid Marma Dot pokihe aniluvde of French languag Mathematics [ [Arsonsull. Angeda) T1 ¥l
Dhasacspti on i & } Lo, ik s EP EF
Gradascal  Omfnd SRardardy Achirssent Aeperding Kay I 1 B BA
Gradencale Descepion  Exssplary. Prckicient, Sativhbciory, Basic, Emarging. Limited, IE. WA, PP, ELL, Commant
Gradescale Delails Genede Labal  Dwecripticn
EF Esariplary Achsmsamint Social Stedes B (Geamon, Masia) T1
PR Profoent Achiremen L .
Sb Salislscton A b ment .
B Basic Arhanomnt 5
EM  Emasging A hissmant
U | L] i el
= dEscriphion and gradesc ks
= T =i x 10 see Ihe comment text

Me Mok Baen Assecind \

A blue dot in the Term
column indicates that a
personal comment exists
for that outcome. Simply
click on the blue dot to
view the comment.

To obtain more information regarding the specific assignment(s) that an outcome is linked to, return to the
Grades and Attendance page by clicking on the Grades and Attendance tab (to the left of the Standards Grades
tab).

Detailed Attendance information can also be obtained from the Grades and Attendance page. As per the
following illustration, the most current attendance data will be displayed to the left of the Course column (the
previous and current weeks). Detailed year-to-date attendance data for each course (period) will be displayed
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by clicking on any of the blue numbers (links) under the Absences or Tardies columns (to the right of the Term

columns).
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After “drilling down” on a specific grade or attendance link, simply click the Grades and Attendance link on
the Navigation pane on the very left hand side of the monitor to return to the starting page.

Grade History

If a student has attended our school in previous years; a summary of the student’s marks can be displayed for

each year attended by first clicking on the Grade History link.

To view the marks history for a particular year, simply click on the tab of the desired school year. In the example
below, marks for the 2011-2012 school year are displayed.
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Selecting this link from the Navigation pane allows a parent or guardian to view a week by week summary of a
student’s attendance for the current Term of the current school year. The definition of each attendance code
can be found by scrolling down to the bottom of the page.
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The Email Notification link allows a parent/guardian to determine whether they would like student infor-
mation for one or all of their students forwarded to them via e-mail on a regular basis.

. s . -
Vigiion Email Notifications: Goodstudent, Jesse
[—\ Grades and 2. Select how
b=
s W Information would you Mke to receive? frequently you
Grade Miston .
|:| Seads Mistory 1. Select the would like to see
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Emad Notekaton School announcements Every Two Weeks
- tosee. £ — i
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6 Schook itosmazon e-mail’d NOW (for the selected student). |

It should be noted that the information reports or summaries contain the same information that is displayed in
the PS PP. The Email Notification link simply allows a parent/guardian to receive the same information via a
different medium and in a slightly different format.

Teacher Comments

III

This link allows a parent or guardian to view a summary of the “overall” Teacher comment for each class the
student is in for the selected Term (if a comment has in fact been entered). This “overall” comment can also be
viewed by “drilling down” on an achievement indicator on the Grades and Attendance page (see page?2).
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Please note that clicking on a Teacher Name link (the Teacher’s name in blue in the Teacher column) will result
in direct connection to that Teacher’s e-mail, but only if Microsoft Office is installed on the computer currently

being used.

S| School Bulletin

Periodically, key events and dates or messages will be displayed as a School Bulletin in the PS PP. Simply click on
the School Bulletin link after which a small window will appear over top of the current window. Click on the
blue “X” at the top right of the View School Bulletin window in order to uncover the previous window.
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Last Week s Waek

Manachaban Middle School Bulletin for Thursday, October 31, 2013

Remembrance Day Assembly & Lifetouch Picture Retakes

The Manachaban Remembrance Day Assembly wil be held on Thursday, November 7th, 2013 n the gymnasums
The assembly wil commence at 10:30 a.m. and 3l parents/guardians are wmelcome to attend!

etakes wil take place In the afte

I theem
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sticem regardng sither of the above two svents, plames do not hestats to contact the

View other dates:
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g Account Preferences

The Account Preferences link is one of the most important links under the Navigation column. The Account
Preferences page contains two tabs:

¢ The Profile tab allows the parent or guardian to make changes to their PS PP account. For example, theparent
or guardian may change the account name or the password. He or she may also change the e-mail address
to which Grades/Attendance reports are forwarded to (via the E-Mail Notification feature as described on

page 6).

¢ The Students tab is where a parent or guardian can LINK additional students (siblings) so that Grades o
Attendance data for all siblings may be viewed using one PS PP account. Please note that students who
attend any school in Rockyview (who are siblings or who have the same guardian) can be linked to a single
PS PP account.
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The following illustration outlines the administrative procedures that may be performed by an individual
wishing to change their PS PP account information (the Profile tab).

Navigation
Grages and
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“eraser” to make
changes to your

Enter your curment

00 he new p

Neéw st

« Da gl ot 7 characiens w0y

« Oonkan o least one letier 4nd one pumbes
+ Contain &t least one spetis characier
Current Fassword:

New Password:
Confem Password:

PS PP account
PASSWORD.

you m

Make sure that this e-mail
address is accurate. When
using the E-Mail
Notification Link (see
page 6), all reports are
forwarded to this address.

Click on the “eraser” to
make changes to your PS PP
account NAME.

B B
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Don’t
forget to
save all
changes!

« Cortam & leas! phe LpEecase and one lowercase e

The following illustration outlines the steps that must be performed in order to link an additional Rockyview
student (the Students tab) to your existing PS PP account. Note that the given name for each student linked will

appear on the top blue “

Nawvigation
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band” of each page.
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Account Preferences - Students

Click here first in

Select YOUR
relationship to
the student (i.e.,
Mother, Father).

To 20d 2 stodent fo your Parent account cick the ADO button
order for the Add
Ny Students =T Student box to be
Jeste displayed (below).
Page
o Crawford /
Add Studant k.3
Siuident Mo Arois 10 Aotass Fassword Foalati
Cheose e
\ N/ S
Enter your student’s Information to be entered Click here once all
name in this field. in these two fields can be

obtained from your
student’s teacher or the
school office.
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n Access Logs

This link simply allows a parent or guardian to view a list of the times that the information for a particular student
has been accessed (viewed). As per the sample below, the date and time that the information was accessed will
be displayed along with who accessed the information (i.e., in the event that parents have separate PS PP
accounts, both names will be displayed under the “Accessed By” column). The duration of the session will be
displayed in the last column.

=
Parent | Student Access Summary
[Parent Access Summarny
{Duration
[inte: Tune fircnesed
Br fmdnigtos|
1. 1SRN 1056 A Faraal, Casng &0
EREET T k] 05T A Paraal, Casig 04T
3 1S3 I4FPM Pausi, Casng 155
4 1EFnE 147 Pl P, Casng e

As students may have their own PS PP accounts and view their own information (only), student access can also
be monitored by parents or guardians. Student access information can be found by scrolling down to the bottom
of the Parent/Student Access Summary page (parent access will always be displayed first).

]
Nev

ZA. My Schedule

The My Schedule link will allow a parent or guardian to view the current Term’s schedule for a student. As in
the partial example below, the school day is listed vertically while the school period is listed horizontally.

ADVISORY PERIOD (of the six periods/day)
X

Gad 7
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70301 3 70505 3 r ] 70048 TAIARPT 70007 3
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7 700013 T000d. TB1 2354
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F)AY (of the =R iy
six day cycle) 2308258
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700073 :
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Hamarom Mathermaticy 7
" 100013 10008 3
Levon, Dove Loveon, Dave
Foam Roam 2316258 <
3e2ke

NER o TO91) TCI2IFSL
Rosm 2316258 D, Doy
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